
INVITATION FOR REQUEST FOR PROPOSAL


WRIGHT TOWNSHIIP 
I.
TYPES OF SERVICES REQUIRED
The Municipality of Wright Township requires professional service and advice with the following project:

2021 Wright Township CDBG Removal of Architectural Barriers including ADA accessible parking spaces in the Wright Township municipal park.  

II.
INFORMATION REQUIRED FROM INTERESTED FIRMS
The Municipality of Wright Township is pleased to invite your firm to submit a written “Request for Proposal” for this project.  Attached hereto is Form P/A-1(a), Professional Advice Questionnaire for Architect/Engineer, to assist you in preparing your “Request for Proposal.”    The Municipality of Wright Township shall negotiate a contract with the firm that submits the most advantageous proposal, for necessary services, at compensation which the Municipality/Non-Profit determines to be fair and reasonable.  Should the Municipality/Non-Profit be unable to negotiate a satisfactory contract with the firm considered to be the most qualified, the Municipality/Non-Profit shall then undertake negotiations with the second most qualified firm.

Information shall include the following:

1.
Firms method of approach for furnishing the required services.

2.
The firms statement of qualifications, profile, and performance regarding the proposed contract.  (See attached Professional Advice Questionnaire for Architect/Engineer.)

Interested firms shall address and submit their “Wright Township Request for Proposals” to Wright Township 321 S Mountain Blvd, Mountain Top, PA 18707 on Time pm December ##, 2021. 
III.
COMPENSATION

The Municipality/Non-Profit will negotiate a fixed fee with the most qualified firm for all services to be provided by the firm in connection with the project.  It is expressly understood that failure to negotiate for services as established above, will disqualify the firm’s “Request for Proposal.”
IV.
FACTORS FOR EVALUATION

Each “Request for Proposal” received from interested firms shall be reviewed by the Municipality/Non-Profit, and if necessary, the firm will be invited to be interviewed, should additional information be necessary.  This information will then be evaluated by utilizing the attached Evaluation Criteria Form, and will be scored.  The responsible firm, whose credentials will be most advantageous to the Municipality/Non-Profit, will be considered in negotiations.

The contact will be awarded on/after             November 17, 2020      .

The Municipality of Wright Township is an Affirmative Action Equal Employment Opportunity Employer.

FORM PA - 1 (a)

	
PROFESSIONAL ADVICE QUESTIONNAIRE


ARCHITECT/ENGINEER

	Purpose: The purpose of this form is to provide information regarding the qualifications of interested firms in providing a specific professional service.

	1.  Project Name/Location for which firm is filing:    
	2a. Public Advertisement 

     Announcement Date, if any:  
	 2b.  Identification Number,

        if any:



	3.  Firm Name & Address:


	3a.  Name, Title & Telephone Number of Principal to Contact:



	
	3b.  Address of office to perform work, if different from 

       Item #3:



	4.  Personnel by Discipline:

       Administrative                                 Electrical Engineers                       Soils Engineers                                ___  ___________________

       (Secretarial/Clerical)                        Estimators                                     Specification Writers                        ___  ___________________
      Architects                                         Landscape Architects                     Structural Engineers                         ___  ___________________
      Civil Engineers                                 Mechanical Engineers                   Surveyors                                          ___  ___________________

      Construction Inspectors                    Planners: Urban/Regional       ___ ______________________

      Draftsmen                                                                                                                                                                 Total Personnel         

	


FORM PA - 1 (a)

FIRM NAME:

PROJECT NUMBER:

	5.  Does your firm qualify under one of the following:

     A.  Female Owned Business Firm                                             
     B.  Labor Surplus Area Business Firm                                      
     C.  Minority Owned Business Firm                                           

     D.  Section 3 Business Firm                                                       
     E.  Small Business Firm                                                             
	6.  Outside key consultants/associates anticipated for this project:



	7.  Brief Resume′ of KEY Persons, Specialists, and Individual Consultants anticipated for this Project:

	a.  Name and Title:
	a.  Name and Title:



	b.  Project Assignment:
	b.  Project Assignment:



	c.  Name of firm with which associated:
	c.  Name of firm with which associated:



	d.  Years experience: With this firm          With other firms _____
	d.  Years experience: With this firm         With other firms _____

	e.  Education: Degree(s)/Year/Specialization
	e.  Education: Degree(s)/Year/Specialization



	f.  Active Registration: Year first registered/Discipline


	f.  Active Registration: Year first registered/Discipline

	g.  Other experience and qualifications relevant to the proposed

     project:


	g.  Other experience and qualifications relevant to the proposed

     project:




FORM PA - 1 (a)

FIRM NAME:

PROJECT NUMBER:

	h.  Estimated level of effort, in terms of time commitment, to be      provided (add additional pages, if necessary):
	h.  Estimated level of effort, in terms of time commitment, to be      provided (add additional pages, if necessary):



	8.  Work by firm which best illustrates current qualifications relevant to this project, in terms of overall business experience and            capabilities, and producing satisfactory results in a scheduled time frame.  (Add additional information on back page, if necessary).      (List no more than four (4) projects.)

	a.  Project Name

     & Location
	b.  Nature of firm(s

     responsibility:
	c.  Owner(s Name 

     & Address                    
	d.  Estimated Completion

 Time              Actual

               Completion

                          Time
	e.
Estimated Cost

Entire       Cost of work for

Project    which firm was/is

Cost:       responsible:
	f.  Actual Fee

     Charged

	1.
	
	
	[image: image1.wmf]
	
	

	2.
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	3.
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	4.
	
	
	[image: image4.wmf]
	
	


FORM PA - 1 (a)

FIRM NAME:

PROJECT NUMBER:

	9.  Use this space to provide any additional information, or description of resources supporting your qualifications for the proposed project:


10.  USE THIS SPACE TO PROVIDE AN HOURLY RANGE OF FEES, INCLUDING A NOT TO EXCEED TOTAL CONTRACT AMOUNT, FOR SERVICES REQUESTED IN THIS RFP. ALL ADDITIONAL ITEMS OF COMPENSATION SHOULD ALSO BE IDENTIFIED.  PLEASE NOTE THIS IS NOT A BID, IT IS MERELY AN INDICATOR OF YOUR COMPENSATORY EXPECTATIONS.  COMPENSATION FOR PERFORMANCE OF SERVICES WILL BE NEGOTIATED UPON SELECTION OF THE MOST ADVANTAGEOUS PROPOSAL.

  The foregoing is a statement of facts.

       Date:                                                                          Signature:                                                                                                             

                                                                                                            
Typed Name and Title

EXHIBIT I-D

FIRM NAME: _____________________________________________   

PROPOSAL EVALUATION CRITERIA – ARCHITECT/ENGINEER

Points will be awarded in accordance with the following percentages, based upon information provided by consultant:

0% of point value – no response

10% - 50% of point value - average or less

51% - 80% of point value – acceptable

81% - 100% of point value – above the norm

ISSUE                              


POTENTIAL POINTS              POINTS SCORED

Firm Classification (5)



Score 2 pts for each

   





item checked 







Maximum 10 pts.

Qualification/Experience 


Maximum 35 pts.

Key Personnel (10 pts.)
(6-8c)
Qualifications/Experience (25 pts.)

Proposed Method of Providing Services 

Maximum 35 pts.
All Other Services (25 pts.)
(8d-9)
Timeliness             (10 pts.)

Basis of Compensation
(10)


Maximum 20 pts.

TOTAL EVALUATION POINTS

I have reviewed the information contained in the foregoing Proposal and completed the appropriate evaluation on this ______ day of ____________, 2016.

Signature  _____________________________________________

Exhibit I-E

REQUEST FOR PROPOSAL SUMMARY FORM

FOR PROJECTS FUNDED THROUGH THE LUZERNE COUNTY OFFICE OF

COMMUNITY DEVELOPMENT
PROJECT DESCRIPTION:

In accordance with the Luzerne County Office of Community Development’s Procurement Standards, the following documentation is hereby recorded:

1.
In order to obtain an adequate number of qualified offerors, the following were solicited to submit, or responded to, a “Request for Proposal”, for the above mentioned project:

FIRMS:

2.
Explanation for basis for selection of the firm which has been determined to be the most advantageous to this project:

3.
Provide an explanation and justification of the amount of compensation to be paid the responsible firm, and how is was determined:

I,                                                    , certify that all “Requests for Proposals” for the aforementioned project have been reviewed, and that the responsible firm, as indicated in Item No. 2, was selected following a review of an adequate number of qualified sources, in order that a quality product may be completed at a fee that has been determined reasonable.

DATE:                                  
 RESPECTFULLY SUBMITTED BY                                               

  Name and Title








EXHIBIT A

CONTRACTS FOR PROFESSIONAL SERVICES
GENERAL TERMS AND CONDITIONS

1.  Termination of Contract for Cause.  If, through any cause, the Contractor shall fail to fulfill in timely and proper manner his obligations under this Contract, or if the Contractor shall violate any of the covenants, agreements or stipulations of this Contract, the Public Body shall thereupon have the right to terminate this Contract by giving written notice to the Contractor of such termination and specifying the effective date thereof, at least five days before the effective date of such termination.  In such event, all finished or unfinished documents, data, studies, and reports prepared by the Contractor under this Contract shall, at the option of the Public Body, become its property and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such documents.

Notwithstanding the above, the Contractor shall not be relieved of liability to the Public Body for damages sustained by the Public Body by virtue of any breach of the Contract by the Contractor, and the Public Body may withhold any payments to the Contractor for the purpose of setoff until such time as the exact amount of damages due the Public Body from the Contractor is determined.

2.  Termination for Convenience of Public Body.  The Public Body may terminate this Contract any time by a notice in writing from the Public Body to the Contractor.  If the Contract is terminated by the Public Body as provided herein, the Contractor will be paid an amount which bears the same ratio to the total compensation as the services actually performed bear to the total services of the Contractor covered by this Contract, less payments of compensation previously made; provided, however, that if less than sixty percent of the services covered by this Contract have been performed upon the effective date of such termination, the Contractor shall be reimbursed (in addition to the above payment) for that portion of the actual out-of-pocket expenses (not otherwise reimbursed under this Contract)  incurred by the Contractor during the Contract period which are directly attributable to the uncompleted portion of the services covered by this Contract.  If this Contract is terminated due to the fault of the Contractor, Section 1. hereof relative to termination shall apply.

3.  Changes.  The Public Body may, from time to time, request changes in the scope of the services of the Contractor to be performed hereunder.  Such changes, including any increase or decrease in the amount of the Contractor’s compensation, which are mutually agreed upon by and between the Public Body and the Contractor, shall be incorporated in written amendments to this Contract.

4.  Compliance with Local Laws.  The Contractor shall comply with all applicable laws, ordinances, and codes of the State and local governments, and shall commit no trespass on any public or private property in performing any of the work embraced by this Contract.

5.  Assignability.  The Contractor shall not assign any interest in this Contract, and shall not transfer any interest in the same (whether by assignment or novation) without the prior written approval of the Public Body; provided, however, that claims for money due or to become due the Contractor from the Public Body under this Contract may be assigned to a bank, Trust Company, or other financial institution, or to a Trustee in Bankruptcy, without such approval.  Notice of any such assignment or transfer shall be furnished promptly to the Public Body.

6.  Audit.  The Public Body, the Department of Housing and Urban Development, the HUD Office of Inspector General, the Comptroller General of the United States, or any of their duly authorized representatives shall have access to any books, documents, papers, and records of the Contractor which are directly pertinent to a specific grant program for the purpose of making audit, examination, excerpts, and transcriptions.

7.  “Section 3” Compliance in the Provision of Training, Employment and Business Opportunities.  This Agreement is subject to the requirements of Section 3 of the Housing and Urban Development Act of 1968 (12 USC 1701u) as amended, the 
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HUD regulations issued pursuant thereto at 24 CFR Part 135, and any applicable rules and orders of HUD issued thereunder prior to the execution of this Agreement.  The Section 3 clause, set forth in 24 CFR, 135.20(b) provides: “Every applicant, recipient, contracting party, contractor, and subcontractor shall incorporate, or cause to be incorporated, in all contracts for work in connection with a Section 3 covered project, the following clause (referred to as a Section 3 clause):

A.
The work to be performed under this contract is on a project assisted under a program providing direct Federal financial assistance from the Department of Housing and Urban Development and is subject to the requirements of Section 3 of the Housing and Community Development Act of 1968, as amended, 12 U.S.C. 1701u.  Section 3 requires that to the greatest extent feasible, opportunities for training and employment be given lower income residents of the project area and contracts for work in connection with the project be awarded to business concerns which are located in or owned in substantial part by, persons residing within the unit of local government or the metropolitan area (or non-metropolitan county), as determined by the Secretary, in which the project is located.

B.
The parties to the contract will comply with the provisions of said Section 3 and the regulations issued pursuant thereto by the Secretary of Housing and Urban Development set forth in 24 CFR ----, and all applicable rules and orders of the Department issued thereunder prior to the execution of this contract.  The parties to this contract certify and agree that they are under no contractual or other disability which would prevent them from complying with these requirements.

C.
The Contractor will send to each labor organization or representative of workers with which he has a collective bargaining agreement or other contract or understanding, if any, a notice advising the said labor organization or workers( representative of his commitments under this Section 3 clause and shall post copies of the notice in conspicuous places available to employees and applicants for employment or training.

D.
The Consultant will include this Section 3 clause in every subcontract for work in connection with the project and will, at the direction of the applicant or recipient of Federal financial assistance, take appropriate action pursuant to the subcontract upon finding that the subcontractor is in violation of regulations issued by the Secretary of Housing and Urban Development, 24 CFR ----.  The Consultant will not subcontract with any subcontractor where it has notice or knowledge that the latter has been found in violation of regulations under 24 CFR ---- and will not let any subcontract unless the subcontractor has first provided it with a preliminary statement of ability to comply with the requirements of these regulations.
E.
Compliance with the provisions of Section 3, the regulations set forth in 24CFR ----, and all applicable rules and orders of the Department issued thereunder prior to the execution of the contract, shall be a condition of the Federal financial assistance provided to the project, binding upon the applicant or recipient for such assistance, its successors and assigns.  Failure to fulfill these requirements shall subject the applicant or recipient, its contractors and subcontractors, its successors, and assigns to those sanctions specified by the grant or loan agreement or contract through which Federal assistance is provided, and to such sanctions as are specified by 24 CFR Part 135.”
The Contractor agrees to abide by the Section 3 clause set forth above and will also cause this Section 3 clause to be inserted in any subcontracts entered into with third parties for work covered by this agreement.

8.  Equal Employment Opportunity for Activities and Contracts not subject to Executive Order 11246, as amended.  In carrying out the program, the Contractor shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origin, age, disability, or familial status.  The Contractor shall take affirmative action to insure that applicants for employment are employed, and that employees are treated during employment, without regard to their race, color, religion, sex, national origin, age, disability, or familial status.  Such action shall include, but not be limited to: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The Contractor shall post in conspicuous places, available to 
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employees and applicants for employment, notices to be provided by the Government setting forth the provisions of this nondiscrimination clause.  The contractor shall state that all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, age, disability, or familial status.  The Contractor shall incorporate the foregoing requirements of this paragraph in all subcontracts for program work.

9.  Compliance with Air and Water Acts.  This Agreement is subject to the requirements of the Clean Air Act, as amended, 42 USC 1857 et seq., the Federal Water Pollution Control Act, as amended, 33 USC 1251 et seq. and the regulations of the Environmental Protection Agency with respect thereto, at 40 CFR Part 15, as amended from time to time.

The Contractor and any of its subcontractors for work funded under this Agreement in excess of $100,000 agree to the following requirements:

1) A stipulation by the Contractor or subcontractors that any facility to be utilized in the performance of any nonexempt contract or subcontract is not listed on the List of Violation Facilities issued by the Environmental Protection Agency (EPA) pursuant to 40 CFR 15.20.

2) Agreement by the Contractor to comply with all the requirements of Section 114 of the Clean Air Act, as amended, (42USC 1857c-8) and Section 308 of the Federal Water Pollution Control Act, as amended, (33 USC 1318) relating to inspection, monitoring, entry, reports, and information, as well as all other requirements specified in said Section 114 and Section 308, and all regulations and guidelines thereunder.

3) A stipulation that as a condition for the award of the contract, prompt notice will be given of any notification received from the Director, Office of Federal Activities, EPA, indicating that a facility utilized or to be utilized for the contract is under consideration to be listed on the EPA List of Violating Facilities.

4) Agreement by the Contractor that will include or cause to be included the criteria and requirements in paragraph (1) through (4) of this section in every nonexempt subcontract and requiring that the Contractor will take such action as the Government may direct as a means of enforcing such provisions.

In no event shall any amount of the assistance provided under this Agreement be utilized with respect to a facility which has given rise to a conviction under Section 113(c)(1) of the Clean Air Act or Section 309(c) of the Federal Water Pollution Control Act.

10.  Interest of Certain Federal Officials.  No member of or Delegate to the Congress of the United States, and no Resident Commissioner, shall be admitted to any share or part of this Agreement or to any benefit to arise from the same.

11.  Interest of Members, Officers, or Employees of Public Body, Member of Local Governing Body, or Other Public Officials.  No member, officer or employee of the Public Body, or its designees or agents, no member of the governing body of the locality in which the program is situated, and no other public official of such locality or localities who exercise any functions or responsibilities with respect to the program during his tenure or for one year thereafter, shall have any interest, direct or indirect, in any contract or subcontract, or the proceeds thereof, for work to be performed in connection with the program assisted under this Agreement.

12.  Prohibition Against Payments of Bonus or Commission.  The assistance provided under this Agreement shall not be used in the payment of any bonus or commission for the purpose of obtaining HUD approval of the application for such assistance, or HUD approval of applications for additional assistance, or any other approval or concurrence of HUD required under this Agreement, Title I of the Housing and Community Development Act of 1974 or HUD regulations with  respect thereto; provided, however, that reasonable fees or bona fide technical, consultant, managerial or other such services, other than actual solicitation, are not hereby prohibited if otherwise eligible as program costs.
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13.  American with Disabilities Act.  The contractor is hereby made aware that any building or facility (other than privately owned residential structure) designed, constructed, or altered with funds made available under the Community Development Block Grant Program, shall comply with the requirements of the American with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act of 1973.  

14.  National Flood Insurance Program.  The contractor is hereby made aware that projects assisted through the Community Development Block Grant Program shall comply with the Federal Disaster Protection Act of 1973.  Under the Act, no Federal Agency or Office shall approve any financial assistance for acquisition or construction purposes as defined under section 3 (a) of the said Act, on and after July 1, 1975, (or one year after a community has been formally notified of its identification as a community contained in an area of special flood hazard, whichever is later) for use in any area that has been identified by the Secretary of Housing and Urban Development as an area having special flood hazards unless the community in which such an area is situated is then participating in the National Flood Insurance Program.

15.  Retention of Records.  Financial records, supporting documents, statistical records, the environmental review records required by 24 CFR 58.11, and all other records pertinent to the grant program shall be retained by the recipient for a period of four years from the date of the submission of the annual performance report.

16.  Reasonable Compensation to Employees.  No person employed by the Contractor for personal services under this contract shall receive more than a reasonable rate of compensation, which in any event on a daily basis shall not exceed the maximum daily rate of compensation for GS-18 as established by federal law.  If an audit or monitoring review indicates that the rates of compensation paid to any person working under this contract were not reasonable or exceeded the maximum daily rate for a GS-18, the Public Body shall be entitled to recapture the unreasonable portion of the daily rate or such amount which exceeds the GS-18 daily rate.

17.  Energy Efficiency Standards.  The Contractor shall comply with all mandatory standards and policies relating to energy efficiency which are contained in the State Energy Conservation Plan issued in compliance with the Energy Policy and Conservation Act (P.L. 94-163).
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EXHIBIT A-1

INFORMATION TO BE INCLUDED IN ARCHITECT/ENGINEERS CONTRACT AGREEMENT.

1.  MAXIMUM COMPENSATION PARAGRAPH:

IT IS EXPRESSLY UNDERSTOOD AND AGREED THAT IN NO EVENT WILL THE TOTAL AMOUNT OF COMPENSATION AND REIMBURSEMENT EXCEED THE MAXIMUM SUM OF $                                  FOR ALL SERVICES REQUIRED UNDER THIS PROJECT, UNLESS THE SCOPE OF WORK IS INCREASED BY THE BOROUGH/TOWNSHIP.

2.  GENERAL TERMS & CONDITIONS:

TO BE ATTACHED TO ACKNOWLEDGED IN THE CONTRACT THAT THEY ARE A PART THEREOF.

3.  SCHEDULE OF WHEN SERVICES WILL BE COMPLETED:  TIME FOR PERFORMANCE:

THE ARCHITECT/ENGINEER WARRANTS AND ASSURES THE BOROUGH/TOWNSHIP THAT ALL WORK REQUIRED HEREIN WILL BE COMPLETED NO LATER THAN 

                          .  THE SCHEDULE IS TO BID THE PROJECT IN                                    AND COMPLETE ALL CONSTRUCTION BY OR BEFORE                                          .


